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Job Description- Provost 
 

Job Title: 
Provost 

 

Reporting to: 
The Provost will be directly reporting to the President of the University. 

Roles and Responsibilities: 

1. The Provost shall exercise general superintendence and control over the affairs of the University 

and shall execute the decisions of various authorities of the University. 

 

2. The Provost can advise on planning and development of the University, particularly in respect of 

the norms and standards of education, teaching and research in the University and ensure 

compliance of the same. 

 

3. The Provost shall ensure discipline in the University and shall, in consultation with the 

President/Vice Chancellor, establish appropriate norms and procedures therefore. 

 

4. The President/Vice Chancellor may, from time to time, authorize the Provost with any special 

responsibilities, as he may deem appropriate.  The Provost may hold special or general inquiries 

into any situation involving the conduct of any employee or student of the University causing or 

likely to cause breach of the peace and order in the University campus.  

 

5. The President/Vice Chancellor shall, in consultation with the Chairperson/Chancellor, make 

provision for the necessary administrative support for the office of the provost. 

 

6. He/ She should provide leadership and direction in academic, administrative matters and regularly 

share valuable inputs to the President on this matter. 

 

7. He/ She should commit to provide best-in-class faculty and staff governance. 

 

Qualifications 

 

- A Ph.D. degree or a Master’s degree or equivalent in the related branch with excellent academic 

record.  

 

- He/ She should have proven leadership qualities, administrative capabilities as well as teaching 

and research experiences.  
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- He/ She should have a minimum of 10 years of work experience and has worked as The 

Provost/ Professor in Academic/ have experience as the Administration Head in any University.  

 

- He / She should be a good Communicator. He/ She should be able to communicate a 

compelling vision that energizes the existing and potential faculty, students, alumni, staff, and 

other constituencies of the University. 

 


